OTTERHAMPTON PARISH COUNCIL
INFORMATION SHEET/ACTIONS CARRIED OUT WHILST OPERATING UNDER 
BUSINESS CONTINUITY MOTION 

ADOPTED 21.3.20
    Week ending 29.3.20

	No
	Date
	Action
	Who
	Comments

	1
	22.3.20
	Amend Business Continuity Motion and Circulate to Clls, Noticeboards and Website
	Clerk
	

	2
	20.3.20
	Biffen’s Corner vegetation removal meeting with. L.Hackling (Highways) arranged for 24.3.20
	Clerk
	Cancelled UFN

	3
	21.3.20
	DAS Insurance Claim re Wicksteed. Further to Clerk chasing progress on 5.3.20, advised they are chasing up the required ‘cover check’ and will be in touch shortly (the same message as we received in February) 
	
	Clerk will chase in a couple of weeks

	4
	23.3.20
	Meeting with EDF/Clerk re discussion/photos of play area post grant 
	Clerk/EDF
	Cancelled UFN

	5
	23.3.20
	Clerk to SDC – confirmed acceptance of £2.68 cost to empty plan area bins wef 1.4.20 (Prices as per 2019/20)
	Clerk
	

	6
	23.3.20
	SDC confirmed Clean Surroundings will hold its price for our Annual Grounds Maintenance Contract for the year 2020/21, wef 1.4.20
	SDC
	

	7
	23/24.3.20
	Coronavirus Leaflet Drop to each household in parish
	Volunteers
	

	8
	23.3.20
	Village gardener advised he could continue working as long as guidelines are observed
	Clerk
	

	9
	23.3.20
	Erect sign at Play Area advising it will remain open until advised otherwise, requesting guidelines are observed
	Clerk
	

	10
	24.3.20
	Village gardener advised to cease working with immediate effect as per Government advice and that we would pay him 80% of his payment based on last year’s workload
	Clerk
	

	11
	24.3.20
	Play Area closed UFN and gates padlocked
	Clerk and M.Gardener
	

	12
	24.3.20
	Temporary signage erected by layby opposite the Post Office requesting parking kept to 30 minutes
	J.Evans
	

	13
	24.3.20
	Audit instructions delayed pending clarity over Coronavirus implications
	PFK Littlejohn
	

	14
	26.3.20
	M.Caswell advised Community Bus cancelled wef 27.3.20 (put on Website)
	
	

	15
	25/26.3.20
	EOI for Defibrillators circulated to OPPT, copy to OPC, with aim to gain approval/support by 1.4.20 to meet April 24.4.20 Panel 

EOI for Village Hall circulated – suggesting due to cost and complexity (and more time required) to defer to July Panel. In discussion.
	
	

	16
	26.3.20
	Julie Cooper (SDC Communities) requested we complete a table to advise what our parish is doing in the community re Coronavirus. Copy of our leaflet drop sent to her 
	
	

	17
	26.3.20
	Transport Forum held on-line
	J.Evans
	

	18
	26.3.20
	Advised our Insurance Company that we have closed the play area as per advice from SALC. Acknowledged 27.3.20
	Clerk
	

	19
	29.3.20
	Cheques raised (dated 1.4.20):
Otterhampton Village Hall £1500 re 5% precept and £200 for Hall Hire

Mr K Preston £176.50 re gardening services and play area insp. Jan-Mar

SDC £180 re grass cutting (including play area) Feb 


	Clerk (cheques signed by T.Gardener and A.Darch)
	

	20
	29.3.20
	Notes of Extraordinary PC meeting held on 21.3.20 circ to members (will be placed on notice boards and website when approved by PC members who attended the meeting (and when the wind drops!)
	Clerk
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


